
   

                               

Word Counts - Frequently Asked Questions  

What is the word count for assessments? 

This depends on the credit value of the unit.  A unit worth three credits has a word 

length of 1500 -2000 whilst a unit worth six credits has a word length of 3000.  

What happens if the word count is outside of these parameters? 

If the assessment is below the required word count, then it is possible that not all the 

assessment criteria would have been achieved or if it has the quality of the work may 

not attract the higher grades.   

If the word count has been exceeded, then you must ensure that merits or 

distinctions are not awarded simply due to the quantity of words; this will be guided 

by the achievement of the learning outcomes and assessment criteria.  Exceeding 

the word limit may be the result of including irrelevant information and thus the 

assessment criteria may not be met.  It may also provide to the tutor an insight into 

how well a student has understood the subject or their ability to apply knowledge or 

skills, thus assisting with decisions regarding grade descriptors.     

As a team, you can decide what action you would take if a learner was to 

excessively exceed the word count.  For example, you may decide that the learner 

must revise the submission i.e. reduce the word count before it can be assessed.   

How will a tutor know what the word count is for a submitted assessment?  

It would be good practise for the students ‘progression to HE for them to be 

encouraged to declare this themselves.  This could be at the end of the document 

they are submitted or on the signed assessment brief.  If there is no declaration 

tutors should be able to judge whether the assessment is outside the parameters.  

Microsoft Word and Turnitin will provide word counts for assessments submitted or 

accessed through them.  It is worth noting that some versions of Turnitin will allow 

tutors to prevent the submission of assessments that are above the word count 

identified by the tutor.  

How does the word count apply to alternative methods of assessments such 

as presentations, models and displays?    

This could be determined by the number of criteria that is being assessed and 

therefore tutors should use their professional judgement.  However, it would not be 

unreasonable to ask students to submit their notes with their presentation or to have 

some text accompanying a model, for which a word limit could be determined.  With 

displays a proportion of the word count could also be specified, again based on the 

number of criteria attached.  Stipulating the size of the display would also help to 



   

communicate to the learner the amount of information required, as 

would a time limit when using presentations.  

Why is it important to encourage adherence to word counts? 

QAA expects standardisation across the different AVAs. HEIs will also expect 

students to adhere to their word counts and will enforce penalties where this does 

not occur. Therefore, encouraging students to understand and accept word counts 

whilst studying on an Access to Higher Education Diploma can only serve in 

enhancing their preparation for Higher Education.  It could also help to develop their 

ability to write concisely and in a more academic style.  

What is included or excluded in the word count?   

Usually included in the word count: Main text; citations; quotes; abstract or 

executive summary of a report; labels of diagrams, images and tables 

Not normally included: Tables containing words or data; Appendices; Bibliography; 

References Title; Acknowledgements; Contents page  

It is important that students do not use appendices to include content that should be 

within the main body of the assessment, nor should they insert data within tables 

where it is not appropriate.  If they were to do this in a university assessment the 

content of the appendix or table would be included in the word count.  Tables are 

typically used for presentation of data e.g. results from an experiment.  Appropriate 

use of appendices would be for evidence of research planning and activity e.g. 

approved research brief or a clean copy of a survey.  

 


